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1. O0uue mosoKeHus

1.1. Hacrosimiee mNOJ0KEHWE  YCTAHABIMBAECT TMOPSAOK  HAIpPABICHHS
pabotHukoB OI'AIIOY «HoBoockonbsckuid kojutemk» (nanee — Komiemx) B
cityeOHble KOMaHJIUMPOBKU Kak Ha Tepputopuu Poccuiickoit denepanuu, Tak U Ha
TEPPUTOPUN UHOCTPAHHBIX TOCY1apCTB.

1.2. Hacrosiee [onoxxenune pa3paboTaHo B COOTBETCTBUU C:

— TpynosiM konekcoM Poccutickoit @eneparmu (nanee - TK PD);

— mnoctaHoBiieHueM IIpaButensctBa P® ot 13.10.2008 Ne 749 «06
O0COOEHHOCTSIX HalpaBlieHUs: paOOTHUKOB B CITy>KEOHbIE KOMaHIUPOBKNY;

— HanorossiM kojekcoM P®D;

— YcraBoMm OI'AIIOY «HOBOOCKOJIBCKHN KOJUIECIKY,

— KomnnexktuBubim gorosopom OI'ATIOY «HOBOOCKOJIBCKUM KOJLTEIAK;

— UHBIMA HOPMATHUBHBIMU JOKYMEHTAMH, PETYyJIUPYIOIIUMU TOPSIOK
HarpaBJeHUsT paOOTHUKOB B  CIY)KEOHbIE KOMAHIUPOBKH U  BO3MEIICHHE
KOMAaHJIMPOBOYHBIX PAaCX0/I0B.

1.3. Hacrosimee IlonoxxkeHue pacnpoCTpaHseTCs Ha JHI, COCTOSIIUX B
TPYIOBBIX oOTHOmEeHUsX ¢ KomremkeM (B ToM 4mcie paboTarommx IO
COBMECTHUTEILCTRY).

1.4. Ha pabGoruHukoB, HampaBisieMblx Kommemkem Ha mpodeccruoHaabHOe
oOyueHue WIH JOTOJHUTENIbHOE MpoQeccHoHaNbHOEe 00pa3zoBaHUE (TIOBBIIICHUE
KBaMPUKaluu, npodeccuoHanbHasi MEepernoAroToBKa) ¢ OTPHIBOM OT pPabOThl B
IPYTYH0 MECTHOCTb, Hactosee [lonoxxeHne pacnpocTpaHseTcss B YacTH MOPSAKA H
pa3MepoB OIIAThl KOMAaHAUPOBOYHBIX PACXOOB.

1.5. Hacrosimee IlonoxeHne He pacnpoOCTpaHSETCA HA MOE3[KH 32 TPaHUILy IO
MEPCOHAJIBHBIM TPUIJIAIICHUSIM € OIUIaTOM 3a CYeT NPUHUMAIOLIEH CTOPOHBI B
3apyOeKHbIE HayuyHbIE OpraHu3anuu, ¢ KoTopbiMu y Kosemxka HeT JeHCTBYHOIIUX
COTJIALIEHU O coTpyaHu4decTBe. sl yKa3aHHBIX MOE3A0K B OTAEIBHBIX ClIydasx IO
NUCbMEHHOMY 3asiBJICHUIO COTpPYJHHMKAa MOKET OBITh MPEIOCTABIECH OTIYCK 0e3
COXpaHEeHHusi 3apa0OTHOM TUIATHI, MPOJOJDKUTEIBLHOCTh KOTOPOTO OMNpenemsieTcs
nupekropoM Komnemxka.

1.6. CnyxxeOHOM KOMaHIMPOBKOM (lajee — KOMAaHIUPOBKOM) COTpPYAHHKA
SABJISIETCA TOE3/IKa COTPYIHHKA IO PACHOPSHKEHUIO JUPEKTOpA WA PYKOBOIUTENS
CTPYKTYPHOTO ToJpa3jiejeHusi (MHOro YMOJIHOMOYEHHOIO JOJKHOCTHOIO JIMIA) Ha
OTpeJIeTICHHBIA CPOK BHE MECTa MOCTOSTHHOW Pa0OTHI IS BBIMOJHEHUS CITY>KEOHOTO
MOPYYCHUS JTUOO y4acTUs B MEPONPHUSITHIX, COOTBETCTBYIONINX YCTaBHBIM IEISIM H
3amadyam Komnemxka.

1.7. OCHOBHBIMHU 3a/1a4aMH CITY>KEOHBIX KOMAaHIUPOBOK SIBIISIOTCS:

pelIeHre KOHKPETHBIX 3a7a4 MPOU3BOACTBEHHO-XO3IMCTBEHHOM, (DMHAHCOBOM
U WHOW jesrenbHOCTH Kosulemxka, okazaHWe OPraHU3AlMOHHO-METOJUYECKON U
MPaKTUYECKOW MOMOIIM B OpPraHM3alyy O0pa30BaTENIbHOIO MPOLECCa; MPOBEACHHE



KOH(epeHIIHii, COBEIIaHU, CEMUHAPOB M HHBIX MEPONPUATUN, HETOCPEICTBEHHOE
y4acTue B HUX;

u3ydeHue, o000IIeHre U PacpOCTPAHEHUE ONBITa, HOBBIX (JOPM U METOOB
paboTHI.

1.8. He sBasitoTCst ciy:k€OHBIMU KOMaHUPOBKaMHU:

CIIyK€OHBIC TOE3IKH COTPYAHUKOB, IOJKHOCTHBIC OOS3aHHOCTH KOTOPBIX
MPEANOaraloT pa3be3qHON XapakTep padOThl, €CIM HHOE HE MPEAYyCMOTPEHO
JIOKaJbHBIMU WJIA HOPMATHBHBIMHM TPABOBBIMU aKTaMH; TOE3JAKA B MECTHOCTD,
OTKyJla COTPYAHHK IO YCJIOBHUSM TPAHCIIOPTHOTO COOOIIEHHS] U XapakTepy padoThl
UMEET BO3ZMOXHOCTh €KETHEBHO BO3BPAILIATHCS K MECTOKUTEIBCTRY.

Bompoc o 1enecoob6pa3HOCTH ¥ HEOOXOIUMOCTH €KEIHEBHOTO BO3BPAIICHUS
COTPYJHUKA U3 MECTa KOMaHJIUPOBKH K MECTOXUTEJIbCTBY, B KaXJIOM KOHKPETHOM
cilydae OmpenesisieT pyKOBOJUTENb CTPYKTYPHOTO MOApAa3AeNeHuUs, OCyIeCTBUBIINN
KOMaHJMPOBAaHWE  COTPYAHUKA;  BBIE3Abl 1O  JUYHBIM  BompocaMm  (0e3
IPOU3BOJICTBEHHOM HEOOXOJMMOCTH, COOTBETCTBYIOIIETO JOrOBOpa WJIM BbI30BA
MIPUTJIAIIAOIIEH CTOPOHBI).

1.9. CnyxeOHble KOMaHAUPOBKH MOAPA3EIAIOTCS Ha!

[JIAHOBBIE, KOTOPBIE OCYIIECTBISIOTCS B COOTBETCTBUM C YTBEPKIACHHBIMHU B
YCTaHOBJICHHOM MOPSJIKE TUIaHAMU U COOTBETCTBYIOIIUMH CMETaMU;

BHEILJIAHOBBIE — JIJISl PEILICHUs BHE3AITHO BO3HUKIIUX MPOOJieM, TPEOYIOLIUX
HEMEJIJICHHOTO PAacCMOTPEHHs, JIMOO B HMHBIX CIIy4asX, MPEAYyCMOTPETh KOTOPHIE
3a0J1arOBPEMEHHO HE MPEJICTABISETCA BO3MOKHBIM.

1.10. KomannupoBanne  pykoBoauTeneu OTZAEJOB (HampaBIICHUI,
MO/IPAa3/IeNICHNI) JOIYCKAETCS TOJBKO B CIIy4asiX, €CJIM 3TO HE BBI30BET HAPYILIECHHUI B
HOPMAaJIbHOM PEXHME BEACHUS MPOU3BOICTBEHHOIO MPOIIECcca.

B cityqae koMmaHAMpPOBaHUS PYKOBOJSIIETO COCTaBa TUPEKTOP HA3HAYAET JIULIO,
BPEMEHHO HCHOJHSAONIEEe 00SI3aHHOCTH YOBIBILIETO COTPYAHHMKA, C BO3JIO)KEHUEM Ha
HEr0 Ha TMepuoJ KOMAHIUPOBKH BCEX JODKHOCTHBIX OOS3aHHOCTEW U TIpaB
KOMaHUPOBAHHOTO COTPY/JIHUKA, BKJIFOYAS npasa, IPEIOCTaBICHHBIE
KOMaHIMPOBAaHHOMY COTPYAHHUKY Ha OCHOBAHUU JJOBEPEHHOCTH.

1.11. 3anpemiaercsa HanpaBIeHUE B KOMAHIUPOBKHA OEPEMEHHBIX KEHILHH.

1.12. HanpaBneHnre B KOMaHAUPOBKH KEHIIWH, UMEIOIINX AETEW B BO3pacTe 10
TpeX JIET, IOMYyCKAETCs TOJIBKO C X MUCbMEHHOTO COTJIacHsl IIPU YCIOBUH, UTO ITO HE
3aMpeIeHo UM B COOTBETCTBUU C MEIMIIMHCKUM 3aKItoueHueM. [Ipu 3ToM KeHITUHBI,
UMEIoIlMe JeTedl B BO3pacTe A0 TpeX JET, JOJDKHBI ObITh O3HAKOMJIEHBI B
MUCBMEHHOM (hOpME CO CBOMM ITPABOM OTKa3aThCs OT HAPABJICHUS] B KOMaHIUPOBKY.

1.13. B cayxeOHble KOMAaHAMPOBKU TOJBKO C THMCBMEHHOTO COTJIacus
JOITyCKAeTCsl HAIIPABIIATH:

MaTepei M OTIIOB, BOCIUTHIBAIONIUX 0€3 cympyra (Cymnpyru) AeTeil B BO3pacTe
710 TISITH JIET;

COTPYJHUKOB, UMEIOIIUX JIETCH-UHBAIIU/IOB;



COTPYJIHUKOB, OCYLIECTBIISIFOIIMX YXOJ 3a OOJIbHBIMH 4WICHaMHU UX ceMeil B
COOTBETCTBUH C MEIULIMHCKUM 3aKIHOYEHUEM.

[Ipy 3TOM Takue COTPYAHMKH JOJKHBI ObITh O3HAKOMJIEHBI B IMUCHBMEHHOMU
(dopMe co CBOMM MPaBOM OTKa3aThCs OT HAMPABICHHUS B KOMAHIUPOBKY

1.14. He nomyckaeTcs HampaBlICHUE B KOMAaHIMPOBKY M BblJaya aBaHCa
COTPYJIHUKAM, HE OTYUTABIIUMCS 00 M3pAacXOJOBAHHBIX CPEJICTBAX B MPEIbITyIIEei
KOMaHJIUPOBKE.

1.15. He nomyckaercs HarpaBieHUE B KOMaHAMPOBKY paboTHuka Komiemxka,
HaXOJIAILErocs B OTIIYCKE, & TAKXKE B IEPUOJT €ro OOJIE3HH.

2. CpoK ¥ pexrM KOMaHIUPOBKHU

2.1. Cpokx KOMaHAMPOBKU cOTpyAHMKa (kak mo Poccum, Tak u 3a pyOex)
OTpesieNsieT TUPEKTOpP C y4eToM o0beMa, CIOKHOCTH U APYTHX OCOOEHHOCTEH
CITY’K€OHOT'0 OPYYCHHUSI.

2.2. TIponomKUTENbHOCTh KOMAHIUPOBKH HCUYHUCISAETCS MO (PaKTUUECKOMY
KOJIMYECTBY JIHEHW NpeObIBaHUs B KOMaHIUPOBKE co IHS yOobiTua u3 Kosiemxka, HO He
Oojee JHEH, YyKa3aHHbIX B KOMaHAMPOBOYHOM YJOCTOBEPEHUH, U IO JCHb
BO3BpalleHNs (BKIOYUTEIHLHO) OOpaTHO TOCIE BBIMOJHEHUS CIYXEOHOro 3aJaHus
(BKJIFOUAst BHIXO/IHBIE U HEpaOOUKe Mpa3JHUYHbIE JHU).

JlHeM BbI€3/1a COTPYIHHMKAa B KOMAHIWUPOBKY CUMTAETCS JEHb OTIPaBICHUS
oe3za, caMoJjeTa, aBrodyca WM JAPYroro TPaHCIOPTHOrO cpeactBa w3 r. HoBblid
Ockon, a gHeM npuUOBITUS W3 KOMAHIUPOBKU JA€Hb MNPUOBITHS TPAHCIIOPTHOIO
cpeactBa B 1. HoBwlid Ockon. Ilpu oTnpaBieHHH TpaHCHOPTHOrO cpeacTtBa a0 24
YacoB BKJIFOUUTENLHO JHEM BBIOBITHS B KOMAaHJIMPOBKY CUMTAIOTCS TEKYIUE CYTKH, a
¢ 00 gacoB H 103K€ — CIEAYIOIINE CYTKH.

Jlenb Bble3la B KOMAHIUPOBKY (J€Hb Mpue3la M3 KOMaHJIHUPOBKH)
ompenensieTcss MO0  PErHoHaIbHOMY  BPEMEHHM  OTHpaBieHus  (MPUOBITHA)
TPAaHCIIOPTHOTO CPEACTBA B COOTBETCTBUM C PACHUCaHUEM JBIXKEHUS. B ciyuae
oTnpaBlieHus (IMPUOBITHSI) TPAHCIOPTHOTO CPEICTBA BOBPEMsS, OTJIMYHOE OT
pacniucanus, (aKTUYECKOe BpeMsl OTNpaBlieHUs] (TMPUOBITHS) TOITBEPKIACTCS
COOTBETCTBYIOIIIMMH CIIPaBKaMU WJIM 3aBEPEHHBIMU OTMETKAMHM Ha MPOE3JIHBIX
ouierax.

2.3. Ha coTpyaHuka, HaxOZsIIErocs B KOMaHIMPOBKE, PACIPOCTPAHSIETCS
pekuM pabodero BpEMEHH, M TpaBUia paclopsiika OpraHu3aluy, Kyaa OH
KOMaHIupoBaH. BMecTo nHel oTAbIXa, HE MCIOJIB30BAHHBIX 32 BPEMSI KOMAHIUPOBKH,
ApYrue€ JHH OTAbIXa IMOCJE BO3BPAILIECHUS M3 KOMAaHIUPOBKU HE NPEIOCTaBISIOTCS.
HckiroueHre COCTaBISIOT Ciy4aw, KOrjJa MEpONpUATHs, HAa KOTOpBIE COTPYIHUK
KOMaHIMPOBAH, NPOXOAWIM B BBIXOJHbIE JHM JIMOO WHBIE [JHH OTAbIXA,
YCTaHOBJICHHBbIE B COOTBETCTBMM C 3aKOHOAATeNbcTBOM M IIpaBunamu TpyaoBOro
pacnopsika.

B cinydasx, Korga COTPYyIHHMK CHEUMAIbHO KOMAaHAMPOBAaH sl paOOThl B
BBIXOJIHBIC WJIM Mpa3AHUYHbIE U Hepaboune JHU, KOMIIEHCALMS 3a padoTy B 3TH JTHU
BBIIIJIAYUBAETCS B COOTBETCTBUHM C JE€HCTBYIOIINUM 3aKOHOIATEIBCTBOM.



JIHu BbI€3/1a B KOMAHAUPOBKY (IIpUE3Ja U3 HEE), MPUXOIAIIMECS HA BBIXOIHbBIE
(mpa3aHUYHBIE) THU, OIUIAYMBAIOTCS B JBOWMHOM pa3Mepe JHEBHOIO JOJKHOCTHOTO
okiaaa (C ydyeroM HaA0aBOK M TIPEeMHii), TUOO B OJMHAPHOM pa3Mepe IHEBHOTO
JOJHKHOCTHOTO OKJaja (¢ yuéToM HaA0aBOK M MPEMHIi) C PEJOCTaBICHUEM APYTrOro
HEOIUIAYMBAEMOrO JIHS OT/AbIXA.

[IpaBo BbIOOpa MPUHAANIEKUT PAOOTHHKY.

2.4. B caydae HEBO3MOXHOCTH BO3BPAILCHUS COTPYAHUKA U3 KOMAaHIUPOBKH B
YCTaHOBJIEHHBIE CPOKU BCJIEICTBUE HEMPEOAOIMMON CHIIBI WIIM MHBIX HE 3aBHCSIIUX
OT HEro 0OCTOATENTHCTB KOMAHIUPOBKA MOXKET OBITh MPOJICHA.

@akT HaMMUMs JAHHBIX OOCTOSATENBCTB [JOJDKEH OBITh INOJITBEPXKIEH
MIPOBEACHHON CITy’K€OHOM MPOBEPKOM, MO pe3yjbTaTaM KOTOPOH B YCTaHOBJIEHHOM
MOPSIIKE BEBIHOCUTCS COOTBETCTBYIOIIEE 3aKIIFOUCHHUE.

3a BpeMs 3aJepKKM B IMyTH 0€3 yBaKHUTEIbHBIX MNPUYMH COTPYAHUKY HE
BBIIIJIAYMBAETCS 3apIUiaTa, HE BO3MEILIAIOTCS CyTOYHBIE PACXO/bl, pAcXObl HA HAEM
KWIJIOTO IOMEUIEHMSI U APYTUE PACXOJIBI.

2.5. B caywasx mnOpou3BOACTBEHHOHM HEOOXOIMMOCTH KOMaHAMPOBAHHBIN
PabOTHHUK MOKET OBITh MPUBJIEYEH K BBITOJHEHUIO CITY>KEOHOT0 MOPYUYESHUSI:

-3a Ipe/ieJaMi YCTAHOBJICHHOM MPOIOJIKUTEIBHOCTH €ro paboyero BpeMeH! B
nopsiake, ompeneneHHoM cT. 99 TK P® (uckitoueHue _KOMaHAMPOBAHHBIE
paOOTHHUKHU, KOTOPHIM B COOTBETCTBUU C YCJOBUSIMU HX TPYAOBBIX JIOTOBOPOB
YCTaHOBJIEH HEHOPMUPOBAHHBIN pabouuil 1€Hb);

-B HOYHOE BpEMsl B IOPSJKE, yCTaHOBIEHHOM cT. 96 TK PO

-B BBIXOJHBIE U Hepabouue Npa3AHUYHbIE B MOPSAKE, YCTAHOBIEHHOM CT. 113
TK PO.

[IpuBrneueHre KOMAaHAMPOBAHHOTO pab0OTHUKA K paboTe 3a mpeaeiaMmu
YCTaHOBJICHHOW MPOJOKUTENILHOCTH €ro paboyero BpEMEHM, a TaKKe B HOYHOE
BpeMs, B BBIXOJHbIC U MpPa3IHUYHBIE THU O(GOPMIIAETCS OTAEIbHBIM IPUKA30M
nupekropa Komnempxka.

Paboronarens BefeT yueT NpoI0JKUTENBHOCTH TaKOH padOTHI.

Tpyn xoMaHguMpoBaHHOTO paOOTHUKA, TPUBICYCHHOTO K BBIMOJIHCHHIO
CIIy’)keOHOTO TOpY4YEHUsS 3a MpEJesiaMH YCTAaHOBJIEHHOM MPOJOKUTENBHOCTH €ro
pabouero BpeMeHH, oriauuBaeTcsi o mpaBuwiam cT. 152 TK P®, a B ciuyyae
MPUBJIEYEHUS K pabOTe B HOYHOE BPEMS U BBIXOJIHBIE U HEpAOOUME NMPa3IHUYHBIE THU
— 110 ripaBmiIaM CT.cT. 154 u 153 TK P®D cooTBETCTBEHHO.

3. Iopsmok opopMieHUst CITyKEOHBIX KOMaHIUPOBOK

3.1. Odopmiienne komanupoBok 1o Poccuu u B ctpanst CHI'

3.1.1. IlmanupoBaHMe KOMaHAMPOBOK OCYIIECTBISIETCS Ha OCHOBaHUHU
KOMIUIEKCHOTO TUTaHa KOMAaHAMPOBOK HA TOJ, YTBEPKICHHOTO TUPEKTOPOM IO
COTJIACOBAaHUIO C HAYAIBHUKOM ILIAHOBO-PKOHOMHYECKOro otaena. KouTpons 3a
3¢ (HEeKTUBHOCTHIO HUCIOIB30BAaHUS KOMAaHIUPOBOYHBIX PACXOJOB BO3JIAaracTcss Ha
OyXxrajiTepuro.



3.1.2. BHemiaHoBble KOMaHIMPOBKH COTPYIHUKOB OCYIIECTBIISIOTCS IIO
pEIIEHUI0 JTUPEKTOpa Ha OCHOBAaHWU CIY’)KEOHOM  3alHMCKH  PYKOBOJTUTEIS
CTPYKTYpHOTO  MOApA3JEiCHUs, WHULIUUPOBABIIEro  BbI€3A, NpPU  HAIUYUHU
(MHAHCOBBIX CPEICTB HA KOMAaHIMPOBOYHBIE PACXO/bI (32 CUET CPEACTB OT IUIATHOM
NESATeIIbHOCTH ).

3.1.3 OcHoBaHueM Jisl KOMAHIUPOBAHUS COTPYTHUKOB CUMTAETCS CIIyKeOHOE
3amanne (o ¢opme Ne T-10a) pykoBOAWTENS CTPYKTYPHOTO IOAPA3ACICHUS
(YnOJIHOMOYEHHOT'0 JJOJDKHOCTHOTO JIUI[A) COTPYIHHUKY.

3.1.4. Tlocne mosiydeHHs! CIy>KEOHOTO 3aJaHusl KOMaHIUPYEMBI COTPYIHUK
COCTaBJSIET CMETY KOMaHIMPOBOYHBIX pacxoloB (IPEIBAapUTEIbHBIM pacyer) u
COTJIACOBBIBAET €€ B OyXTanTepuHu.

3.1.5. Ilocme cornacoBaHWsi CMETBl  KOMaHIUMPOBOYHBIX  PACXOAOB
KOMaHAUPYEMBII COTPYAHUK IEpelaeT CIyKeOHOe 3aJaHhe U CMETy B KaJpOBYIO
cnyx0y (HEe mMo31Hee NATH JHEH 10 Havaja KOMAaHIMPOBKH) JUJISl COCTaBJIEHUS
pUKa3a Ha KOMaHIUPOBKY.

Ha ocHOBaHuM MOJTY4YeHHOTO CIIyKeOHOTO 3aJaHusl KaIpoBasi Ciy>k0a rOTOBHUT:

npuka3 (popma Ne T-9) o HampaBieHUM COTpPYJHHMKA B KOMAaHJIUPOBKY WJIU
npuka3 (pacrnopsbKeHUE) O HalpaBlI€HUU COTPYIHUKOB B KOMaHAMPOBKY ((popma
Ne T-9a), komanaupoBouHoe yaocroeperue (popma Ne T- 10).

KoMaHaupoBouHblE JAOKYMEHTBI, CIIy>)KEOHOE 3aJaHUE IOANHUCHIBAIOTCS
TUPEKTOPOM.

KanpoBast ciy:)x0a 3HaKOMHT KOMaHIUPYEMOI'O COTPYAHHMKA C NPHUKA30OM H
BBIJIaET €My CIIyKeOHOE 3a/1aHre U KOMaHIMPOBOYHOE YIOCTOBEPEHHUE.

OpHonHeBHass KOMaHAMPOBKAa JOHKHA OBITH  odopmileHa  MPHUKA30M
PYKOBOJUTENS, KOMAaHAUPOBOYHOE yIOCTOBEPEHHE MPH 3TOM HE BBHITTUCHIBACTCHL.

3.1.6. He mo3anee, yeM 3a Tpu pabouux JTHS JO HaYaia KOMaHIUPOBKH KOIHS
MprKaza 0 KOMaHIWPOBKE M CMETa KOMAaHIWPOBOYHBIX PACXOJOB HAIPABISIIOTCS B
OyXxraiatepuro ajisi 3aKa3a JCHEKHBIX CpeACTB (TIepeBoja ACHEKHBIX CpPEACTB Ha
OAHKOBCKYIO KapTy KOMaHIMPOBAHHOMY COTPYIHUKY).

3.1.7. ®axkT BBIOBITHS COTPYAHUKA B KOMAaHAUPOBKY 00s3aTeNIbHO (PUKCUpYETCS
B JKypnane yuera paOOTHHUKOB, BIOBIBAIOIINX B KOMaHAUPOBKHU U3 KOMaHAUPYIOLIEH
OpraHu3aLMH.

3.1.8. Ha 000poTHO CTOPOHE KOMaHIUPOBOYHOTO  yJIOCTOBEPEHUS
MPOCTABJISIIOTCS. OTMETKH O BBIOBITUM COTPYAHHKAa B KOMaHAMPOBKY, MPHUOBITHH B
IIyHKTBI HA3HAYEHMsI, BBIOBITUN U3 HUX U MPUOBITUN B MECTO IOCTOSIHHOW PaOOTBHI.

OTMETKy O BpEMEHHM BBIOBITHS B KOMaHAMPOBKY IPOCTaBISET KaJpOBbIN
COTPYJHUK U 3aBEpsieT CBOEH NOANUCKIO U niedathio Kosutemxka.

B kax1oM NyHKTe Ha3Hau€HUs JENAIOTCSI OTMETKU O BPEMEHM NPUOBITUS U
BBIOBITHS, KOTOpBIE 3aBEpPAIOTCS MOAMHUCHIO  YIMOJIHOMOYEHHOTO COTPYJIHHUKA
IPUHUMAIOLIEH OpraHu3aluy (YUpeKIeHHs) U €€ IeYaThIo.



B caygasx, korga cOTpyaHUK KOMAHIUPYETCS B HECKOJBKO MMYHKTOB -OTMETKH
O MPUOBITUHN U YOBITUU TPOCTABIIAIOTCS B KaXJI0M MTyHKTE KOMaHIUPOBKH, B KOTOPOM
COTPYJIHUK HAXOIUIICS.

3.1.9. Ilpu wHampaBieHUU COTpPYAHHKAa B KOMaHAupoBKy B crpansl CHI
KOMaHJIMPOBOYHOE YAOCTOBEpPEHHE OPOpMIIIETCA, TONbKO eciau co cTpanor CHI
3aKJIF0YEHO MEXIIPAaBUTEIBCTBEHHOE COIVIAIEHWE, HAa OCHOBaHMM KOTOPOrO B
JOKYMEHTaxX JIJIsl Bbe3/1a U Bbl€3]1a MOIPAaHUYHBIMU OPraHAMU HE JIEJIA0TCSI OTMETKH O
NEPECEUCHUU POCCUICKOMN IpaHUIIbI.

3.1.10. B HCKIIOYMTENBHBIX CIIy4yasX, CBSI3aHHBIX C OCYIIECTBICHUEM
BHEIJIAHOBBIX BBIE3JIOB, KOIJa Mpou3BecTH O(QOpMIIEHHE KOMAaHJIUPOBKU HE
MPEJICTABIISIETCSI BOBMOXKHBIM, JOMYCKAaeTCsl BhI€3 0€3 M3[aHus MpHUKa3a M BbLAAYU
KOMAaHJIUPOBOYHOT'O yI0CTOBEPEHHUSI.

[locnenyromee wW3AaHWe TNpHUKa3a O  KOMAHAMPOBAHUM  COTPYIHMKA
OCYUIECTBJISIETCSL B TEYEHUE CIIEAYIOIIEro pabovyero AHsl.

3.2. OdopmiieHre CiryeOHBIX KOMaHIUPOBOK 32 pyOexK

3 .2.1. LensiMu 3arpaHKOMaHIUPOBOK SIBIISTFOTCS:

HAyYHBIC CTAXXUPOBKH, B TOM YHCIIE TIOBBIIIICHHE KBATH(DHUKAIIH;

Hay4YHO-HCCIIeI0BaTeNIbCcKas paboTa;

ydyacTHE B  MEXKIyHapoIHbIX (opymax (KoH(pepeHIHsIX, KOHIpeccax,
CUMIIO3UyMax U T. 1.);

IIPOBE/ICHHE IIEPETOBOPOB;

IpYTHUE LEJH C pa3pelieHns TUPEKTOPa.

3.2.2. OcHOBaHMEM 3arpPaHKOMAHIUPOBKH CITYKHT:

JIOTOBOP O COTPYAHUYECTBE C 3apyOeKHBIM OOpa30BaATEIbHBIM, HAYYHBIM
YUPEKICHUEM;

JIOTOBOP Ha BHEIIHE3KOHOMUYECKYIO JAEATEIBHOCTD;

o(uIManbHOEe MpUIJIALIEHUE Ha Y4YacTHE B MEXKIYHApOAHBIX (opyMmax
(koH(pepeHIUAX, KOHTPEccaxX, CUMIIO3UYyMax U T. 11.).

3.2.3. OTBeTCTBEHHOCTh 3a OOOCHOBAaHHOCTH 3arpaHKOMAaHIWPOBKH HECET
PYKOBOJMTEIb COOTBETCTBYIOIIETO CTPYKTYPHOT'O MOApa3/ICICHHUS.

Hanpasnienue coTpynHrKa B 3arpaHKOMaHIANPOBKY JODKHO OBITH O(OPMIIEHO
MPUKa30M IupekTopa. B npukase ykasbiBaercs:

dbaMunus, uMsi, 0TYECTBO, JOHKHOCTh KOMAHIUPYEMOTO COTPY/IHUKA;

B Kakylo cTpaHy (ropoj), Ha KakOW CpOK, ¢ KaKOW ILeJbI0 M 3a Y€l cuer

KOMaHJIUPYETCs COTPYIHUK.

K mpukasy npunararores:

MepeBEICHHBIE HA PYCCKUM A3BIK JOKYMEHTBI, IOCTYIMBILKE OT MPUHUMAIOUIEH
CTOpPOHBI (BBI3OB);

CMETa KOMaHJMPOBOYHBIX PACXOO0B.

KomannupoBouHoe ysiocTOBepeHre He 0hOpMIISETCA.

3.2.4. ®aktuueckoe BpeMs MpeObIBaHMS B KOMaHAMPOBKE 3a MpeeramMu
Poccun onpenensaercs:



a) B Clydyae KOMaHIUPOBKM B CTpPaHbl, C KOTOPBIMU YCTAHOBJIEH MOJHBIN
MOTPAHUYHBIM KOHTPOJb — IO OTMETKaM KOHTPOJIbHO-TIPOITYCKHBIX ITYHKTOB B
3arpaHUYHOM I1ACIIOPTE;

0) B ciyuyae KOMaHIHWPOBKH B CTPaHbl, C KOTOPHIMU HE YCTAHOBJIEH WJIU
VOPOLIEH MOrPAaHUYHBIM KOHTPOJb, COTJACHO OTMETKAaM CTOPOHBI, KOTOpas
KOMAaHJIUPYET, U CTOPOHBI, KOTOPasi IPUHUMAET, B yIOCTOBEPEHUH O KOMAHIUPOBKE;

B) B Cllydyae OTCYTCTBHUSI OTMETOK B COOTBETCTBUH C MOMAMYHKTAMHU «@a» U «O»
HACTOSLIETO IYHKTa CYTOYHBIE pacxoibl KOMaHJUPOBAaHHOMY COTPYJIHHUKY HeE
BO3MEILAIOTCS.

3.2.5. Ecau coTpyIHUK NOJIYYWJI aBAaHC Ha KOMAHJIMPOBOYHBIE PACXO/bl, HO HE
BbIeXaJl B KOMaHAUPOBKY, OH 0053aH B T€UEHHE TpeX paboUMX JHEH CO AHS MPUHSATHUS
pemieHuss 00 OTMEHE MOE3/KM BO3BPATUTh B KacCy IMOJYYEHHBIE UM JICHEKHbIE
CPEICTBA B BAJIIOTE TOM CTpaHbl, B KOTOPOM ObLIT BbIJAH aBAHC.

3.3. Bel1aua AEHEKHBIX CPEICTB HA KOMAaHIUPOBOYHBIE PACXOBI

3.3.1. ®unHaHcupoBaHME KOMAHJIUPOBOYHBIX pPacCXOJOB IMPOU3BOAMUTCA B
COOTBETCTBHUHU C MPEABAPUTENBHO YTBEPIKICHHBIM IPa(pUKOM KOMaHIUPOBOK 32 CYET:

BBIJICJICHHBIX CyOCHJIMI Ha BBIOJHEHUE TOCYAAPCTBEHHOIO 3a/aHUS; CPE/ICTB
OT IIATHBIX YCIIYT.

BHemraHoBbIE KOMAHIUPOBKH OCYIIECTBIISIFOTCA 33 CYET CPEACTB OT IUIATHBIX
YCIIYT.

3.32. Bblgaua KOMaHAMPYEMBIM COTPYAHUKAM JICHEKHBIX CpPEJICTB Ha
KOMAaH/JIMPOBOYHBIE PACXO/bI OCYIIECTBIISIETCA HA OCHOBAHUH 3asIBJIEHUS COTPY/IHUKA,
cMeTbl (IIPEeBAPUTENILHOTO pacyeTa) KOMAHIWPOBOYHBIX PAaCXOJOB U KOMUH
CIIy>keOHOTO0 33JaHUSI U TIPHKa3a O HAMPABIEHUU COTPYIHUKA B KOMAaHAUPOBKY.

3.3.3. [Ipu xomangupoBKax no Poccuu aBaHc BbIAaeTCs B PyOIIsIX.

3.3.4. Ilpu 3arpankomanmupoBke Kosmremk obecrneunBaer COTpyIHUKA
JE€HEKHBIMH CPEICTBAMH B HAIMOHAIBHOW BAJIOTE CTPaHbI MPEOBIBAHUS COTPYAHUKA
WK B CBOOOTHO KOHBEPTHUPOBAHHOW BAJIIOTE.

3.3.5. Bpigaua JA€HEXHBIX CpPEICTB HA KOMAHAUPOBOYHBIE PACXOMbI
IPOU3BOJUTCS IYyTEM BbIIaYM HAJIWYHBIMH U3 Kacchl Oyxraiarepuu JubOO Ha
0AHKOBCKYIO KapTOUKYy COTPYAHHUKA.

JleHe:KHbIE CPEACTBA B BAIIOTE HA 3arpaHKOMAaHJIUPOBKY MEPEUUCISIOTCS Ha
OAHKOBCKYIO KapTy COTPYIHHKA.

3.3.6. Ecniu 11 OKOHYATEIbHOrO pacyeTa 3a KOMAHIUPOBKY HEOOXOAUMO
BBIIUIATUTH JONOJHUTENIBHBIE CPEACTBA WIK COTPYAHUKOM HE IOJY4YE€HBI aBAaHCOBBIC
CpeICTBa Ha KOMaHAWPOBKY, UX BBIIJIaTa COTPYIHUKY OCYILECTBISETCS B PYOJIsIX 1O
odunmanbHOMy 0OMEHHOMY Kypcy banka Poccun K MHOCTpaHHBIM BalllOTaM CTpaH
npeObIBaHMsI, yCTAHOBJICHHOMY Ha JIEHb YTBEPKJICHUSI aBAHCOBOI'O OTUETA.

3.3.7. Ilpoe3anHble = JOKYMEHTHI  MPHOOpPETAIOTCA  KOMaHAWPOBAHHBIM
COTPYJHUKOM CaMOCTOSITEJIBHO TOJIBKO IIOCJIE IOJIyYE€HHUs JIEHEKHBIX CPEICTB Ha
KOMAaH/INPOBOYHBIE PACXOJIBI.



4, ["apanTiy 1 KOMIIEHCAIMH NIPU HANIPABJICHUH COTPYIHUKOB B
CITy€OHbIE KOMaHIUPOBKH

4.1. 3a KOMaHIUPOBAHHBIM COTPYAHHUKOM COXpaHSIETCSs MECTO pabOThI
(TOJKHOCTD) M CpeAHMI 3apab0TOK 32 BpeMsl KOMaHIUPOBKH, B TOM YHUCIIE U 332 BPEMsI
MpeObIBAHMS B ITYTH.

Cpennuii 3apaboTOK 3a BpeMs MpeObIBaHUS COTPYIHHKAa B KOMaHIHWPOBKE
COXpaHsieTcs Ha Bce padouue THU HeAeNu Mo rpaduky, YCTAHOBICHHOMY [0 MECTY
MOCTOSIHHOM PabOTHI.

4.2. KomanaupoBanHoMy coTpyaHuky Komiemk 00s3aHO BO3MECTHUTH:
pacxoJipl Ha MPOE3;
pacxo/pl 0 HalMy KUJIOTO TIOMEIICHHUS,

JOTIOJIHUTEbHBIE PAcCXObl, CBSI3aHHBIE C TPOKUBAHHEM BHE IOCTOSHHOTO
MECTOXHUTEIbCTBA (CYTOUHBIC);
ApyTHEe PacXo/ibl, MPOU3BEACHHBIC C pPa3peIleHus WIN C BeOMa aIMUHUCTPALIHH.
4.3. Pacxonsl Ha npoe3 Koiemk Bo3MenaeT COTpyIHUKY:
710 MeCTa KOMaHJIMPOBKH 1 0OpPaTHO;
U3 OIHOTO HACEJICHHOTO IyHKTa B JPYrod (€cid COTPYAHMK KOMaHAUPOBAH B
HECKOJIbKO OpraHU3alllii, PaClOI0KEHHBIX B Pa3HBbIX HACEICHHBIX MTyHKTAX).
B cocTaB 3TuX pacxomoB BXOAAT:

CTOMMOCTb IIPOE3JHOI0 OMIIeTa Ha TPAHCIOPT OOIIEro MoJb30BaHus (CaMoJIeT,
noe3N U T. 1.);

CTOMMOCTb YCIIYT 110 O(hOPMIIEHHUIO POE3HBIX OUIIETOB;

pacxo/ibl Ha OIUIATY MOCTEJIbHBIX IPUHAJIEKHOCTEN B MOE3/1aX;

CTOMMOCTb IpO€3/1a A0 MecTa (BOK3all, IPUCTaHb, adpOIOPT) OTIPABICHUS B
KOMaHIMPOBKY (OT MECTa BO3BpALICHUS U3 KOMAaHIUPOBKU), €CJIM OHO PACIIOIOKEHO
BHE HACEJICHHOT'0 IyHKTAa, TJI€ COTPYAHHUK paboTaerT.

Pacxopl Ha puoOOpeTeHne MPOEe3THOr0 JOKYMEHTa Ha BCE BUABI TPAHCIIOpPTA
MIPH CJIETOBAaHUH K MECTY KOMaHIUPOBAHMS U 0OPAaTHO K MECTY MOCTOSTHHON paOOTHI
BO3MEUIAIOTCS] B COOTBETCTBUHU € IIPECTABICHHBIMU JJOKYMEHTaMHU.

4.4. Pacxonsl Ha mpoe3n mo Poccuu KOMIEHCHPYIOTCS B COOTBETCTBUU C
MOANYHKTOM «B» IyHKTa 1 nmocranoBieHus [IpasutensctBa P® ot 2 okTsa6ps 2002 r.
Ne 729.

Bo3menienne pacxo/ioB Ha MPOE3J, MPEBBIIAIONINX pa3Mep, YCTAHOBIECHHBIN
JaHHBIM ITYHKTOM, MPOU3BOJIUTCS MO (PAKTUUYECKHM pacxofaMm 3a CYET CPEACTB OT
OKa3aHUsl IUIATHBIX YCIYr C pa3pemieHus pykoBogutens Kommemka u 1o
COTJIaCOBAHUIO C HAYAIIbHUKOM TUIAHOBO-?KOHOMHUYECKOT'0 OT/IENA.

45. Ilpm HampaBieHUU COTPYJHHKA B  3arpaHKOMAaHIUPOBKY €My
JOTOJTHUTENBHO BO3MEIIAIOTCS PACXO/IbI:

Ha oopmileHne 3arpaHnaciopTa (BU3bl, JIp. BBIE3IHBIX JOKYMEHTOB);

Ha oopmIieHre 00s13aTETHFHON METUITMHCKOW CTPaXOBKH;

10 yIjiaTe 00s3aTeNIbHbIX KOHCYJIBCKUX U a3POJAPOMHBIX COOpPOB;



1Mo yruiatre cOOpoB Ha MPaBO Bhe3Ja WM TPaH3UTA aBTOMOOWJIS; IO
yIIaTe MHBIX 0053aTENbHBIX IIaTeKel 1 cOOpPOB.

4.6. Ecam mo Mecra KOMaHAMPOBKH MOXKHO J0OpaThCs pPa3HBIMU BUIAMH
TpaHcmopTa, pykoBoacTBO Komemxka BHpaBe MO CBOEMY BBIOOPY OIUIATHTH
COTPYJIHUKY OJIUH U3 HUX.

4.7. Pacxomel Ha TPHOOpPETEHHE MPOE3AHOTO JOKYMEHTa Ha BCE BHJIBI
TpaHCIIOpTa MpU CJIEIOBAHUM K MECTy KOMaHAUPOBaHUS U OOpaTHO K MECTy
MOCTOSSHHOM ~ pabOThl BO3MEMIAIOTCS B  COOTBETCTBUU C  MPEACTABICHHBIMU
JTIOKYMEHTaMHU.

4.8. Ilpu komaHAMPOBKAX M0 Poccuu pa3mep CyTOYHBIX COCTABIISIET:

B paMKax roc3ananus (3a cuet cyocunun) — He menee 100 pybmneit u He Oomnee
700 pyOneii 3a KaXKIbIi 1€Hb HAXO0XKICHUS B KOMaHIUPOBKE;

3a CUET CPEJICTB OT IUIATHBIX yciayr — He MeHee 100 pyOreit u He 6omnee 700
pyOmeit 3a KaKIbIil TeHh HAXOXKICHUS B KOMaHIHPOBKE.

[Ipu HampaBieHUM COTPYJHUKA B KOMAHIMPOBKY 3a TpaHuily u3 Poccun
CYTOYHBIE BBIIUIAYMBAIOTCS B pa3Mepe U MOPSIKE, YCTAHOBICHHOM MOCTAHOBJIEHUEM
[IpaButennscTBa PO ot 26 nexabps 2005r. No 812.

C paspelieHuss IUPEKTOpa U IO COMIACOBAHUIO C HAYAIIBHUKOM ILJIAHOBO-
AKOHOMHMYECKOI0 OTJela NpU HaAMpaBICHUH COTPYJAHUKA B 3arpaHKOMaHIAUPOBKY
CYTOYHBIE MOT'YT OBITh YBEJTMYECHBI 32 CUET CPEJICTB OT ITUIATHBIX YCIYT.

B ciydae Gosie3Hu cOTpyHHMKA BO BpeMsI HAXOXICHHUS B KOMaHIUPOBKE €My Ha
OOIIIMX OCHOBAHUSX BBIIAYMBAIOTCSI CYTOUHBIE B TEUEHHE BCETO BPEMEHHU -IOKA OH
HE HMMEET BO3MOYKHOCTH IO COCTOSIHUIO 3J0pPOBbSI MPUCTYNUTHh K BBHIIOJIHEHUIO
BO3JIO)KEHHOTO HA HEro CIYKEOHOr0 MOPYYEHHUS WM BEPHYTHCA K MOCTOSHHOMY
MeCTy pabOThl, HO HE CBBIIIE ABYX MECSIICB.

Brimnata cyTOYHBIX MPOU3BOAUTCS TAKXKE, €CIM 3a00JICBIINNA HAXOIWICS Ha
JIGYEHUU B CTAIlMOHAPHOM JICUEOHOM YUpEXJIEHHWU, Ha OCHOBAHUM TIPUKa3a O
MPOJJICHUH CPOKA KOMAHIUPOBKY B YCTAHOBJIICHHOM TOPSIJIKE.

4.9. 1lpu komanaupoBkax mo Poccum pacxoasl Ha HaeM KWIbS BO BpEMs
KOMaHJIMPOBKUA (MpU  HATUYMKM  TOATBEPKIAIOIIUX JOKYMEHTOB) B paMKax
BBITIOJTHCHHSI TOC3aIaHus (3a CUET CPeACTB CyOcHumuii) He MOTYT TpeBbImath 550 pyo.
B CyTKH. [Ipu OTCYTCTBUM JOKYMEHTOB, OJATBEPAKAAIOUIUX 3TH pacxoisl, - 12 py0. B
CYTKH.

IIpy HampaBiaeHUUM COTPYJHMKAa B KOMAHAMPOBKY 3a TpaHUIy pa3Mmep
BO3MEILIEHUS PAcXOlOB HAa HAEM >KHWIIbsl 3aBUCUT OT CTpaHbl moe3aku. [lpu ero
OTIpPE/ICIICHUH PYKOBOACTBYIOTCS TprkazoM Munduaa Poccun ot 2 aBrycra 2004 r.
Ne 64n.

Bo3Melienne pacxogoB Ha HAaeM JKWIbS BO BpeMA KOMaHIUPOBKH,
MPEBBIIAIONINX Pa3Mep, YCTAHOBJICHHBIM JaHHBIM MYHKTOM, HPOU3BOJUTCA IO
(akTHUECKUM pacxojiaM 3a CYET CPEICTB OT OKa3aHMSs IJIATHBIX YCIYT C pa3penieHus
pykoBoautenss Komnemka (0pOpMIEHHOTO COOTBETCTBYIOIIMM TIPUKA30M) U TIO
COTJIACOBAHUIO C TTIAaBHBIM OyXTalTEpPOM.



4.10. Pacxonpl, CBSI3aHHbIE C KOMAaHIUPOBKOW, HO HE MOATBEPKICHHBIE
COOTBETCTBYIOIIIMMH  JIOKYMEHTAMH, COTPYIHHMKY HE  BO3MELIAIOTCS  WIH
BO3MEIAIOTCS B MHUHUMAIbHOM pa3mepe. Pacxoapl B CBSI3W C BO3BpALICHUEM
KOMAaH/IMPOBAaHHBIM COTPYJHMKOM OuWjeTa Ha TMO€3[, CaMoJIET WU Apyroe
TPAHCIOPTHOE CPEJICTBO MOTYT OBbITh BO3MEIIEHBI C Pa3pelieHUs TUPEKTOPa TOJIbKO
M0 YBaXXHUTEJIbHBIM MpUYMHAM (perieHre 00 OTMEHEe KOMaHAMPOBKH, OTO3BAHME U3
KOMaHJIUPOBKH, OO0JIE3Hb) MpPU HAJUYMH JOKYMEHTA, MOJATBEP)KAAIOIIEr0 TaKHe
pacxonbl. B ciayuae OTCYTCTBHSI y COTpYJHHKa MOJITBEPKAAIOIINX JTOKYMEHTOB 00
oOMEHE BaJIOThl, B KOTOPOW BBIJAaH aBaHC, Ha HAIMOHAJIBHYIO BAJOTY CTPAHbI
npeObIBaHUs, TEpPepacyeT pacxo/iOoB, OCYUIECTBICHHBIX B KOMAaHAUPOBKE W
MOJATBEPXKJIEHHBIX JTOKYMEHTAJIbHO, OCYILECTBISETCS HCXOAsl M3 OQUIUAIBHOTO
OOMEHHOTO BaJIOTHOTO Kypca, ycTaHoBIeHHOro bankom Poccun Ha JieHb
YTBEPKJICHUS aBAaHCOBOT'O OTYETA.

Bo3memienne pacxomoB Ha MEpeBO3KYy Oaraka BECOM CBBIIIE YCTaHOBJICHHBIX
TPAHCHIOPTHBIMU MPEINPUATUSIMU MPEACIbHBIX HOPM HE MPOU3BOIUTCS.

Bo3melnenne pacxofoB Ha city)keOHble TeJe(OHHbIE MEPErOBOPHI MPOBOIUTCS
B pa3Mepax, COIVIACOBAHHBIX C JIMIIOM, MPUHSABIIMM pPEIIEHHE O KOMAaHIUPOBAHUU
COTpY/IHHKA.

4.11. CoTpyaHUKY, HAallpaBJIEHHOMY B OJIHOJHEBHYIO KOMaHANPOBKY, COINIACHO
cratbsiM 167, 168 TpynoBoro koaekca PO, omayuBatorcs:

-CpeIHUI 3apaboOTOK 3a I€Hb KOMaHIUPOBKH;

-pacxo/ibl Ha MPOE3;

-MHBIE PaCXO/lbl, IPOU3BEAECHHBIE COTPYAHUKOM C Pa3pelIeHUs] PyKOBOIUTEI
OpraHU3aLMH.

CytouHnble (Hag0ABKHU B3aMEH CYTOYHBIX) ITPU OJHOJHEBHON KOMaHIMPOBKE HE
BBIIIJIAYUBAIOTCS.

S5. [Topsimok oT4eTa COTPYHUKA O CITY>KEOHOM KOMaHIUPOBKE

5.1. B TeueHme Tpex pabouyuX JHEH CO JIHS BO3BpallCHUs M3 KOMAaHIUPOBKU
COTPYIHHUK 00s3aTeNIbHO 100(OpMIIAET JOKYMEHTBI, KOTOpbIe OBLIM COCTaBJICHBI
nepes OThE3IOM, M 3aloJIHsIeT aBaHCOBBIM oTueT (mo d¢opme 0504049) o0
M3pPACXOJIOBAHHBIX UM cyMMax. B ciykeOHOM 3amanuu (dopma T-10a) coTpymaHuk
3anonuseT rpady 12 «KpaTkuii oTdeT O BBINIOJTHEHUU 3aJaHUs». OTOT OTYET
COTJIACOBBIBAETCS C PYKOBOJUTENIEM CTPYKTYPHOT'O MOApa3/IeTICHUS.

ABAaHCOBBII OTUET COTPYTHUK MPEAOCTaBIsET B Oyxranrepuio. OQHOBPEMEHHO
C aBaHCOBBIM OTYETOM COTPYIHHUK TMEpeJaeT B OyXTanTepui0 BCe JOKYMEHTHI,
KOTOpbIE  IOATBEPKIAIOT €ro  pacxoApl M  IPOU3BOJACTBEHHBIM  XapakTep
KOMaHIupoBKU. K HUM OTHOCSTCS:

KOMaHIMPOBOYHOE YI0CTOBEPEHUE C OTMETKAMU O IPUOBITUN U BBIOBITUH;

CIIy>keOHO€ 3a/laHne C KPATKHUM OTYETOM O BBIMOJIHEHUH;

POE3IHbIC OWIIETHI;

cyeTa 3a MPOKHUBAHUE,
yexu KKT;



TOBapHBIC YEKH,

KBUTAHITUH DJICKTPOHHBIX TEPMUHAIIOB (CIIUIIBI);

KCEpOKOIMU 3arpaHriacriopra ¢ OTMETKaMU O MEpPeCceYeHUH TpaHuIlbl (IIpU
3arpaHKOMaHIMPOBKax);

JOKYMEHTBI, TIOJITBEPXKMAIOIINE CTOMMOCTh  CIY)KEOHBIX  TelICPOHHBIX
MIePErOBOPOB, H T. .

5.2.  OcTaToK JIEHEXKHBIX CPEICTB, MPEBHIMIAOIINN CYMMY, HUCTIOIb30BAHHYIO
COTJIACHO aBaHCOBOTO OTYETa, MOJICKHUT BO3BPAIICHUIO COTPYAHHKOM B Kaccy HeE
Mo37IHee TpeX pabounx JHEH MOCe BO3BPAIICHUS U3 KOMAHINPOBKH.

B cinydae HeBO3BpalleHUs COTPYIHHUKOM OCTaTKa CPEACTB B OIMpPEEICHHBIN
CPOK COOTBETCTBYIOIIAsi CYMMa BO3MEIIACTCS B TIOPSIKE, YCTAHOBIEHHOM TPYIOBBIM
U TPaXIaHCKO-TIPOIIECCYATbHBIM 3aKOHOIaTSILCTBOM.

5.3. He mo3aHee Tpex pabodyux JHEH cO JHS BO3BpAIEHUS M3 CIYKCOHOM
KOMaHJIMPOBKHA COTPYIHUK TOTOBUT W TPEICTABISACT PYKOBOJUTEIIO CTPYKTYPHOTO
noJipa3fAciieHus] TOJHBIM OTYeT O NpOoACIaHHOW WM pabdore MO0 y4yacTHH B
MEpONpUATHH, Ha  KOTOpoe OH Obul  KoMaHmupoBaH.  COTPYIHUKOM,
KOMaHUPOBAaHHBIM JIJI1  BBIMTOJIHCHHUS OMPEICICHHBIX 3ajJad, K OT4ETy O
KOMaHJIMPOBKE TMPWIAraloTcs OpPUTHHAIBI JIMOO  KCEPOKOMHH  JIOKYMEHTOB,
MOJTYYCHHBIX UM WJIH MOJIMUCAHHBIX U BPYUYEHHBIX UM OT uMeHHU Kostemxka.

CoTpyIHUKOM, KOMaHUPOBAHHBIM [JISl YYACTHUSI B KAKOM-JIHMOO MEpPOIPUSITHUH,
K OTYETY O KOMAaHAMPOBKE TMPUIIATAIOTCA TMOJTYYEHHBIE WM, KaK YyYaCTHHUKOM
MEPOTIPUSATHS, MATCPHATIBL.

6. OT3bIB COTPYAHUKA U3 KOMaHAUPOBKH WIIK OTMEHA KOMaHIUPOBKHU
OCYIIECTBIISICTCS B CIICAYIOMIEM TTOPSIAKE

6.1. PykoBomuTens CTPYKTYPHOTO TMOAPA3ACICHUS TOTOBUT CITYy)KEOHYIO
3amucKy Ha ums nupektopa Komnemka ¢ oObsicHEHHEM MPUYMH O HEBO3MOXKXHOCTH
HalpaBJICHUS COTPYAHUMKA B KOMAaHAWPOBKY WM OT3bIBA COTPYJAHHKA U3
KOMaHJIMPOBKU JI0 UCTe4YeHUs ee cpoka. llocrme pelieHus IUPEKTOpa TOTOBUTCS
npuKa3 o0 OTMEHE KOMaHIWPOBKH WM OT3bIBE M3 KOMAaHIUPOBKH. Bo3MmemieHue
pacxo/0B OTO3BAHHOMY M3 KOMaHJIMPOBKHU COTPYIHUKY TPOU3BOAUTCS HA OCHOBAHHUH
aBaHCOBOT'O OTYETA U MIPIIOKEHHBIX K HEMY JIOKYMEHTOB.

6.2. KomanmupoBka MoOKeT OBITh IpPEKpalieHa JJOCPOYHO IO PEIICHUIO
TUPEKTOpA B CIyYasx:

BBITIOJTHCHHSI CITY’KEOHOTO 3a/1aHUS B TIOJTHOM O0BEME;

00J1€e3HN KOMaHIMPOBAHHOTO, HAUYMS UYPE3BBIYAWHBIX CEMEHHBIX M HWHBIX
00CTOSITEILCTB W MHBIX OOCTOATENHCTB, TPEOYIOMIMX €r0 MPUCYTCTBUS MO MECTY
MIOCTOSTHHOTO MTPOYKUBAHUS;

HaJIM4YuUs CITy>KEOHOM HEOOXOAMMOCTH;

HapyIIEHUs COTPYIHUKOM TPYAOBOW TUCIUIUIMHBI B MEPUO] HAXOXKICHUS B
KOMaHIMPOBKE.



6.3. Otbe3n B KOMaHAMPOBKY Oe€3 HajJiexaliero opopmMieHus JOKYMEHTOB
[0 BHUHE COTPYJHUKOB CUMTAETCS TMPOTYyJOM M BJE€YeT 3a CcoOOM Mephl
JTACHUATUTMHAPHOTO B3bICKAHUS B COOTBETCTBUU C TpynoOBbIM KOJIEKCOM PD.

1. 3aKIIIOYHNTEIILHBIC TTOJIOKCHUS

7.1. 3a HeuCIOJHEHHE UM HEHAJIEKAIlEe HCIOJHEHUE O0sS3aHHOCTEMH,
NPEIyCMOTPEHHBIX HacToAmMM [lomokeHuem, JHIa, Ha KOTOPBIX HCIOJHEHUE
YKa3aHHBIX 00S3aHHOCTEH BO3JI0KEHO, MOTYT OBITh IPUBJICUCHBI K TUCIUILTHHAPHOM
OTBETCTBECHHOCTH.

7.2. Tlo Bcem BompocaM, HE yperyJMpoBaHHBIM HacTosimmM [lomoxeHueM,
MIPUMEHSIETCS JIEUCTBYIONIEE 3aKOHOAATENBCTRO.
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